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INTRODUCTION 
 

 
 
 

 
Company name 

Brand name 
Address 

Office 
 

Phone 
Email 

Website 
Tax code 

Represented by 

Viet Technologies Joint Stock Company 
VietDECOR 
317 Hoang Hoa Tham, Ba Dinh District, Hanoi 
2nd Floor, VNCC Building 243A De La Thanh, Lang Thuong 
Ward, Dong Da District, Hanoi 
+8424 3723 6666 
contact@viettech.com.vn 
www.vietdecor.vn 
0101312291 
Mr Nguyen Tuan Anh – General Director 

 
 
 
 
 

 

 

MAIN ACTIVITIES 
 

- Interior design 
- Interior fitting-out and decoration 
- Supply built-in and loose furniture for interior project 
- Design, install and maintenance mechanical & electrical works 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



                                        
          

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COMPANY BUSINESS LICENSE 
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OUR PARTNERS 
 
Viet Tien Engineering JSC 

Design, consult and maintenance all kind of M&E works 

Supply and install: 

 Electrical, Air conditioning & mechanical ventilation system 

 Plumbing & sanitary system 

 Fire protection & detection system 

 Telecommunications and security service 

 

TAV Office Furniture Pte 

Supply standard office furniture 

 

Northern Dragon Trading Co. Ltd 

Supply office furniture 

 

America Indochina Management – AIM 

Supply imported office furniture, office system of Steelcase (USA)  

Supply Acoustic ceiling system and Vinyl floor of Armstrong (USA) brand. 

And other products… 

 

RolaShades Pte Ltd – Singapore and Ha My Trading JSC (Hanoi) 

Supply motorized & manual roller shades for interior project 

Supply motorized roller shades for glass roof  

Supply outdoor motorized roller shades (for corridor, garden…) 

 

Distribution partners for carpet brand: Interface, Carpet Inter, Tandus, Shaw… 

 
Movable partition system brand Hufcor, Hafele, Dorma, Clestra… 

          

 

 

 
 
 



                                        
          

MAIN PROJECTS 
 

1. Sofitel Plaza Hanoi (Service Apartment lobby & Gym room, Brasserie Restaurant, Hoi 

An Conference room) 

 Interior design: DPD Singapore 

 Architecture design: Archetype Vietnam 

 Interior design: Y2 Space Singapore 

Scope of works:  

 Interior fitting out and renovation, supply and install loose furniture & built-in 

furniture 

 MEP renovation: Air conditioning & mechanical ventilation, Electrical and lighting 

system 

 

2. VERTU showroom 

Melia Hanoi Hotel, Sofitel Legend Metropole, Hilton Opera Hotel - Hanoi 

Sheraton Sai Gon Hotel & Tower – Ho Chi Minh city 

 Design : Shed Design - England and VERTU 

Scope of works: 

 Built-in decoration works and install showcases 

 Lighting system, air conditioning & mechanical ventilation, fire protection and  

electrical 

 

3. HongKong Shanghai Bank corporation - HSBC Hanoi office – cooperated with DWP 

(Design worldwide Partnership) 

 Fitting out works and loose furniture (level 1, 2 and mezzanine floor) 

 

4. Federal Express office – FedEx 

Noi Bai Airport, FedEx Hanoi office, FedEx Ho Chi Minh office 

Scope of works: 

 Design, fitting out works and loose furniture 

 M&E works 

 

5. Australian Embassy Hanoi – Australian Agency for International Development - AUSAID 



                                        
          

 Design, consulting, project management 

 

6. Other projects by US Agency for International Development (USAID): GIG, LinkSME, 

SPCA, Social Impact… 

 Design, fitting out and M&E works 

 Supply and install furniture 

 

7. Sao Thai Duong head office 

 Design and fitting out for office area, conference room, traditional room 

 Supply build-in and loose furniture 

 

8. Some factory offices: Santa Clara, Kintex Elastic, Mayfair Garment, HungHing Dream 

Printing… 

 Interior design, fitting out and supply furniture for office and related area. 

 

9. Tam Anh Hospital – 108 Hoang Nhu Tiep - Hanoi 

 Interior design, fitting out and supply furniture 

 

10. Showroom LIXIL Global Manufacturing Vietnam Co. Ltd – 48 Bich Cau – Hanoi  

 Fitting out and supply furniture 

 

11. Kinder World International school office (Singapore International school) – Gamuda 

Garden, Hanoi 

 Fitting out and supply furniture 

 

12. Nokia Siemens Networks Hanoi office – Handi Resco Building - Hanoi 

 Design, fitting out and supply furniture 

 

13. Nagomi Dental Clinic – Level 2 Indochina Plaza - Hanoi 

 Fitting out, supply furniture and MEP works 

 

14. NIKKEN SEKKEI Representative office – 115 Tran Hung Dao - Hanoi 

 Fitting out and supply furniture 



                                        
          

OTHER PROJECTS 
 
Project lists 
 

Scope of works 

Westlake International Company –  
3 Pho Duc Chinh - Hanoi 

Design, fitting out, M&E works and supply 
furniture 
 

Sofitel Plaza Hanoi (Office space – 3rd floor) 
No 1 Thanh Nien – Ba Dinh - Hanoi 
 

To renovate 3rd floor to rental office 

Liberty Mutual Inc – Representative office Design, fitting out, M&E and supply 
furniture 
 

World Vision Vietnam office –  

16 Ham Long, Hanoi 

Design, fitting out, M&E works and supply 
furniture 
 

America International Group – Representative 
office  
5th floor, Hanoi Tower Centre, 49 Hai Ba Trung, 
Hanoi 
 

Design, fitting out and install electrical, 
mechanical and communication system 
 

International Organization for Migration – IOM 
Hanoi office 
Horison Hotel 
 

Design, fitting out and install divider, 
electrical, mechanical and 
communication system 
 

Centre of Women and Development 
20 Thuy Khoe – Hanoi (from Feb 2006 to Apr 
2007, cooperated with SCK Furniture and 
Construction JSC) 
 

Supply furniture for lobby, restaurant, 
hotel room, office and training center. 
Fitting out works and supply loose 
furniture for Conference room, meeting 
hall. 
 

ACCA Hanoi office  
13th floor – Pacific Place (16th Jun to 25th Jul) 
 

Design, fitting out and M&E works 
 

Universal Telecom Service office 
4th floor – Pacific Place (15 Jun to 30th Jul) 
 

Design, fitting out and M&E works 
 

ORACLE office 
53 Quang Trung - Hanoi 
 

Supply and install Rolashades roller 
shades 
 

VinaToTo (FPT capital) office 
Sofitel Plaza Hanoi 

Design, fitting out, M&E and supply 
furniture 
 

Japan External Trade Organization (JETRO) 
Hanoi office 
 

Design, fitting out, M&E and supply 
furniture 
 



                                        
          

Tham & Wong Hanoi office 
Hoa Binh Tower 
 

Design, fitting out, M&E and supply 
furniture 
 

Dupont Hanoi office 
Sofitel Plaza Hanoi 
 

Design, fitting out, M&E and supply 
furniture 
 

DEVYT JSC office 
Truong Cong Giai - Hanoi 
 

Fitting out works 

CPG Vietnam office 
33 Trang Thi - Hanoi 
 

Design, fitting out, M&E and supply 
furniture 
 

ECO Pharmacy office 
180 Truong Chinh - Hanoi 
 

Design, fitting out, M&E and supply 
furniture 
 

YVONNE Ltd office 
Phu Thai Industrial Park – Hai Duong 
 

Interior design 

TNT Express office 
Bach Dang – Ho Chi Minh city 
 

Interior design 

Saishunkan System Vietnam office 
28 Nguyen Tri Phuong - Hue 
 

Design and supply furniture 
 

Temenos Ltd office 
34 Lang Ha - Hanoi 
 

Design, fitting out, M&E and supply 
furniture 
 

 
And other projects…. 

 
 
 
 
 
 
 
 
 

 



                                        
          

SCOPE OF SERVICE – DESIGN AND 
CONSTRUCTION PROCEDURE 

 

Phase 1 – Design brief and Analysis/ Schematic Layout/ Space planning 

Step 1: To study the organization chart, preliminary discussion focus on the Client’s 

aspiration and design intent of project. 

Step 2: Involves a detailed analysis of project scope, study the concepts and 

evolution of the schematic layout plan. 

Step 3: Involves the layout plan along with clear design and functional criteria in 

context of concept planning. To present 3 dimensions Perspective.  

Step 4: To propose the budgetary costing base on layout plan and standard 

materials. 

Approval of Phase 1 is critical in order to proceed to Phase 2. Any amendment of Phase 1 at 

this stage shall be implemented during Phase 2. 

  

Phase 2 – Concept Development. 

  Base on the approved layout plan submitted at Phase 1, we will develop relevant 

presentation materials comprising of: 

 Step 1: Two dimensions of update layout plan 

 Two dimensions of relevant interior elevations to demonstrate design concepts 

being proposed:  

 Electrical and Mechanical plan (Electrical, Air condition and Ventilation, Fire 

Protection, Data & Telephone and other special requirement…) 

 Mood composition expressing general finishes and materials in respect of design 

concept.  

 Step 2: Base on approved design concept and mood composition by Client, the 

Designer will develop relevant presentation materials comprising of: 

 Material board specifying floor, wall and partition, ceiling finishes in general 

 Revised layout plan where appropriate. 

 Step 3: To submit Bill of Quantities base on material board which approved by Client 

and Contract signing. 

 

Phase 3 – Specification and Details 



                                        
          

 During this phase, all detail drawing shall prepare for construction and fabrications 

step. Detail drawings for construction as follow: 

 Floor drawing 

 Wall elevation (indicated lighting position) 

 Ceiling drawing (indicated lighting position) 

 Door and door panel details 

 Wall features details 

 Fixture details for built-in furniture 

 Furniture details or reference pictures 

 Accessories, Finishes and Fittings 

 M&E drawing 

 

Step 4 - Construction 

Depend on a complicated of each project, the phase 4 could be start together with phase 3 

for reduce the working time schedule 

Contractor arranges the setting works on clear plan on site, all position of dry wall 

partition, door and glass partition, working table will be marked on floor (scale 1:1). After 

setting work complete, the Contractor will explain for the Client what is present on floor in 

exactly will build up for these project. The Client should approve this plan before the 

Contractor start doing the installation of all partition. 

To proceed brick works, plastering works, dry wall installation or features wall frame 

and finishes. 

 To proceed ceiling suspended system. 

 On this step, the Contractor will take carefully the measurement for fabrication or 

order the materials and furniture, especially in imported materials. 

 To proceed the painting works for wall and ceiling or other finishing works.  

 The M&E works such as: electrical, air conditioner, ventilation, fire protection, 

communication or other security system to carry out and co-ordinate closely with interior 

decoration works.  

 All fixture wall or built-in furniture must be protected carefully avoid scratches or 

damages 

 When the construction plan is clear and clean, the Contractor to proceed final 

finishing works remain as: 



                                        
          

 To lay carpet, wooden floor or granite floor 

 To install all built-in furniture and loose furniture 

 To install curtain, blind, other furnishing and artworks  

 

Step 5 – Inspection and Handover 

 When the works completed, Contractor will inform Client for inspection, after 

inspection, Client will issue by writing List of Defect to the Contractor or any amendment of 

Client, Contractor will arrange and resubmit to the Client for approval. 

 These defect works will carry out after working hour or on Saturday and Sunday 

 Maintenance service will carry out according to the maintenance term.  

Our warranty and maintenance: 

Warranty period: 12 months and next 6 months for maintenance service 

Other equipment supplies by manufacturer are warranted accordingly to warranty 

term and condition in the manufacturer policy. 

VietDecor will arrange technician to maintain the works request from Client within 4 

to 24 hours. The replacement equipment will be fixed in the soonest in order to meet Client 

satisfaction. 

Also, we understand that our Clients concern in the maintenance works after the 

warranty period, in fact, all our Clients are very happy with our provided equipment and 

service after the project has been handed over. 

 

 

 

 

 

 

 

 
 
 
 
 
 



                                        
          

MATERIALS SOURCES 
 
Products, materials name 

 
Sources/ Origin 

 
Manufacturer/ Brand 
Dealer 
 

Office furniture USA, Thailand, China, 
Malaysia, Vietnam 

AIM: Steel Case, Haworth, 
C&R Singapore, Bristol 
Malaysia…. 
 

Metal furniture Vietnam, Thailand Godrej, Leedco, Kien Hang, 
Xuan Hoa, 190 
 

Office chair USA, Thailand, Malaysia, 
Singapore, Vietnam 

Steelcase, Haworth, Merry 
Fair, C&R,  The City 

Plywood, veneer ply (Oak, 
Beech, Cherry, Teak, Walnut 
Ash..) 

Vietnam, imported from 
Indonesia, Malaysia, China 
 

 
 

Natural Timber (Doi, Tro, 
Goi, Xoan, Bach Tung, Oak…) 

Vietnam, imported from 
Lao, Indonesia, Russia 
 

 
 

Laminate/ Formica  USA, Japan, India, Vietnam 
brand 

Wilsonat   
Formica  
Laminate Kingdom 
AICA 

Paint (Interior and Exterior) Vietnam Nippon, Dulux ICI, Jotun 

Wallpaper Imported from Singapore, 
Taiwan, China 

UMI Carpeting Pte Ltd, 
Goodrich Wall covering & 
Carpet Pte Ltd 
Sangetsu 
 

Fabric Thailand, Indonesia, 
Singapore, Vietnam, 
Australia 

Co May, Phuc Duy, Warwick 
 

Carpet floor Imported from Thailand, 
China, Belgium 

Carpets Inter 
Interface 
Shaw 
Tandus 

Vinyl floor 
 
 
 

England, China, Europe PolyFlor, Amstrong, 
Forbo…. 
 

Architecture hardware Imported from Singapore, 
Germany, Austria, Korea, 
China 

Hafele,   
Blum 
Dah Ling hardware Co.,Ltd 



                                        
          

 
Acoustic ceiling board and 
suspended ceiling system 

 
Imported from Singapore, 
Thailand, USA, Korea, China 
 

 
LA Plaster Board, Thai 
Gypsum Board, Armstrong, 
USG, Vinh Tuong 
 

Marble/Granite 
Artificial stone 

Vietnam, imported from 
Italy, China, India 

Stone Life 
VinaStone 
Vicostone 

Laminate floor, natural 
timber flooring 

Vietnam, imported from 
Germany, Poland, Thailand, 
Malaysia 

Pergo, Kronotex, Kronopol, 
Inova, Mas Floor.. 
 

Melamine Face Chipboard 
(MFC) 18mm, 25mm, 36mm 
Thk 

Malaysia, Germany, Vietnam An Cuong, Minh Long 
 

Curtain and blind Vietnam, Taiwan, Australia, 
Singapore, China, USA 

Uniline , Rola Shade, Hunter 
Douglass, Star Blind. 

Glass (normal glass, 
laminated glass, tempered 
glass, back painted glass) 

Vietnam, imported from 
Singapore, France, Japan, 
Malaysia 

Vietnam-Japan, Hai Long, 
Tungquang, GlassKote, 
Hong Phuc 

Air conditioner and 
Ventilation 

Imported from Thailand, 
Japan, Malaysia, Singapore, 
Vietnam 

Daikin / Carrier / Toshiba/ 
LG / Nikko/ Ree 

Communications 
 

Vietnam/ Imported AMP/ Krone/ Clipsal 

Lighting and accessories Vietnam/ Imported Sino/ Clipsal/ Legrand, 
Siemens/Taya/ ABB/ 
Ligman/ Gaginni 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
REFERENCE LETTERS 

 





 
Dec 4, 2023 

Truong Duc Hieu – VietDECOR Interior 

Letter of Appreciation 

To whom it may concern,  

I am writing to express my sincere appreciation for VietDECOR work on the recently concluded 

design and renovation of FedEx office at 39B Truong Son building, Tan Binh District, Ho Chi Minh 

City. 

VietDECOR design, material selection and color scheme made our office a warm and comfortable 

place to be. We appreciate the effort made by VietDECOR in assisting FedEx effort to upcycle 

furniture as part of FedEx sustainability plans. 

FedEx have partnered VietDECOR since 2007 for our design and construction needs in Vietnam. They 

are great collaborators full of enthusiasm, excellent ideas and always willing to go above and 

beyond. 

I highly recommend VietDECOR to carry out your design and built work without any hesitation. 

Sincerely 

 

 

Jonathan Lee 

Prop Real Estate Specialist, Snr | International Property & Real Estate 

FedEx Express 

5264715
Pencil









 

G2 Workshop, East Zone of Phu Thai Industrial Park, Kim Lien Commune, Kim Thanh District, Hai Duong Province, Vietnam  

T : +84 220 3952 166  F : +84 220 3952 168 

www.kerryelastic.com.hk 

1st June, 2023 

Truong Duc Hieu 

VietDECOR 

 

 

Sub: Appreciation Letter 

 

Dear Hieu, 

 

I’m writing to you because in 2018 you did some interior design in our office. Just wanted to say 

thank you I love the logo wall in the lobby that it stands out so well to create a cozy atmosphere. 

Office staffs loves the working environment and every friend I have found or when I meet new 

people they all comment on the design. 

 

So again I wanted to thank you for all the good work that you did and I will definitely 

recommend you to anyone who needs someone. 

 

 

 

 

 

 

 

Sincerely, 

 

 

 

Hugo Lei,  

Director of Kintex Elastic 

 























Hogan Lovells International LLP is a limited liability partnership registered in England and Wales with registered number OC323639 and is authorised and regulated by the
Solicitors Regulation Authority of England and Wales. Registered office and principal place of business: Atlantic House, Holborn Viaduct, London EC1A 2FG.

The word "partner" is used to refer to a member of Hogan Lovells International LLP, or an employee or consultant with equivalent standing and qualifications.

"Hogan Lovells" is an international legal practice that includes Hogan Lovells International LLP and Hogan Lovells US LLP, with offices in: Abu Dhabi Alicante
Amsterdam Baltimore Beijing Berlin Brussels Caracas Colorado Springs Denver Dubai Dusseldorf Frankfurt Hamburg Hanoi Ho Chi Minh City
Hong Kong Houston London Los Angeles Madrid Miami Milan Moscow Munich New York Northern Virginia Paris Philadelphia Prague Rome
San Francisco Shanghai Silicon Valley Singapore Tokyo Ulaanbaatar Warsaw Washington DC Associated Offices: Budapest Jeddah Riyadh Zagreb.
For more information see www.hoganlovells.com.

Hogan Lovells International LLP
Atlantic House
Holborn Viaduct
London EC1A 2FG
T +44 20 7296 2000
F +44 20 7296 2001
www.hoganlovells.com

19 December 2011

By email

Arch Truong Duc Hieu

Deputy Director

ID Division - VietTech JSC

8th Floor - Bao Tang HCM Building - 249A Thuy Khue

Hanoi

Vietnam

stephen.harrison@hoganlovells.com
D +44 20 7296 2979

Our ref 2525190

Dear Mr Hieu

HOGAN LOVELLS HANOI OFFICE

FITTING OUT OF PART LEVEL 6, SENTINEL PLACE

I refer to your design and cost option proposals submitted under cover of your emails dated 12

and 13 December 2011 and the revised layout plan issued under cover of your email dated 16

December 2011.

On behalf of Hogan Lovells International LLP I am pleased to confirm your appointment to

undertake the fitting out works on Level 6 of Sentinel Place in accordance with the revised layout

plan issued under cover of your email dated 16 December 2011.

The contract sum will be calculated using the rates and prices included in the cost options issued

under cover of your email dated 16 December 2011 and the final agreed layout and scope of

work.

Completion is to be on or before 18 January 2012.

I would ask that you mobilise and prepare to commence work on site as soon as possible.

In the meantime I look forward to working with you and to a mutually successful project.

Yours sincerely

Stephen Harrison

Director of Office Services

CC Stanley Boots - Hanoi Office














